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Subject Subject Code 
Business English II (BE II / SK 2- 205) 

 
 

Question No.1 (10 Marks) 
 

Write down two questions one for the (a) subject and one for the (b) object of the following 
statement. An example is done for you. 
 

Example:   The candidate submitted nominations. 
                     
Answer:-  (a)    Who submitted the nominations? 

                 (b)    What did the candidate submit? 
 
(i) Someone has damaged the opposition member’s office. 
 

(ii)  The manifesto has been presented by the candidate. 
 

(iii)  His supporters have erected the stage. 
 

(iv) Many supporters were injured by a bomb blast. 
 

(v) The patients had to be given injections. 
 

(vi) Doctors gave them special attention. 
 

(vii)  The CEO must submit the balance sheet. 
 

(viii)  The Director should address the meeting. 
 

(ix) All former students are going to accept the new logo 
 

(x) The company has declared an interim dividend. 
 (10 × 1 Mark = Total 10 Marks) 
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Question No.2 (10 Marks) 
 

Write the numbers 1 to 10 in your answer booklet and fill the gaps in it with the correct 
preposition from the given list below (There are more words than you need). 
 

A formal interview is a serious affair. Here all the personal details entered [1]……….. the CV is 

checked and the certificates submitted [2]………... the applicant is matched. Any discrepancy will 

be clarified. 

The second step will be to check whether the interviewee has the required communication skills 

to fit into the company and to work [3]……….. their clients. 

Thirdly, the interview board will also check behaviour and the mannerisms [4]……….. the 

interviewee to verify whether he could fit [5] ……….. the company culture. 

Fourthly, there is also psychological check [6] ……….. his body language and facial expressions. 

HR officers in most places are now trained [7] ……….. understand body language and facial 

expressions.   This is because modern research has proved a person speaks more by his body 

language.  Though a person can lie [8] ……….. an interview using words, yet it is not possible  
[9] ……….. his facial expressions. A trained interviewer can always identify whether a person is 

telling the truth or false by his looks [10] ……….. his face.    
 

of at with under in through 

from to for by into over 

above      
 

(10 × 1 Mark = Total 10 Marks) 
 
Question No.3 (10 Marks) 
 

Write the number of the most suitable tense form for the following statements and 
questions in your answer booklet by selecting from the list given below. An example is done 
for you. 
 

Example:  The new Parliament was dissolved within five months. (viii) 
 

(a) The next general elections will be held in two months.      [……] 

(b) Their office has been shifted to new premises.       [……] 

(c) They are now moving the furniture.        [……] 

(d) Many politicians were being accused of misusing government funds.    [……] 

(e) Many companies are going to be liquidated after the elections.     [……] 

(f) Tea, rubber and coconuts are our main exports.       [……] 

(g) The chief guest arrived late.         [……] 

(h) Had someone opened the safe of the bank?        [……] 

(i) Will the board of directors accept your proposal?       [……] 

(j) Where are they selling all their goods?         [……] 
 

(i) Present Continuous (passive) (ii) Present Perfect (passive) (iii) Simple Future (passive)  

(iv) Simple Future (v) Simple Present (vi) Simple Present (passive) 

(vii) Past Continuous (passive) (viii) Simple Past (passive) [E.g.] (ix) Past Perfect 

(x) Future Continuous (xi) Simple Past (xii) Present Continuous 

(xiii) Future Continuous (passive)   
 

(10 × 1 Mark = Total 10 Marks) 
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Question No.4 (10 Marks) 
 
The words underlined in the following paragraphs have a word similar in meaning to the 
words in the list below. Select the most suitable word and write in your answer booklet 
against the number. 

 

Police officers in all societies always stand (1) ……….. (very close) to people when they are      

(2) ……….. (questioning) them, and managers often stand close when they are trying to get 

information from their staff. Teachers sometimes do this with students too. We all feel                

(3) ……….. (uncomfortable) when someone stands or sits too close to us. We think of the 

space near our bodies as our (4) ……….. (territory).  But what is too close? 

 

All over the world, people in big cities stand closer to one another than people in small towns and 

people in small towns stand closer to one another than people from the country. This                

(5) ……….. (idea) of personal space changes in different countries. In some parts of India people 

stay 60 cm apart. In Britain Australia and North America (6) ……….. (personal), space for most 

people is about 45 cm from the body. (7) ……….. (Researchers) say it is 25 cm in Japan, but 

only 20 cm in both Denmark and Brazil. 

 

 The difference can cause (8) ……….. (communication) problems Latin Americans and Asians 

often say that the British and the Americans are (9) ……….. (cold and unfriendly). On the other 

hand, British and Americans often see other cultures as too assertive and (10) ……….. 

(aggressive). In both examples, the problems are different ideas of personal space. 
 

belief students of detail study fighting mood 

interrogating proximity dissatisfied 

area of ownership process of speaking private 

unhappy   
 

(10 × 1 Mark = Total 10 Marks) 
      
                                                                       
Question No.5 (06 Marks) 
 
Re-arrange the following sentences and phrases in the given columns to make three (3) sensible 
sentences and write them in your answer booklet: An example has been done for you.  
 

Example: 

The Private Secretary of a Former Minister had been questioned by the Bribery Commission 

with regard to his involvement in submitting a report without the approval of the accountant. 

 

in submitting a report – with regard – of a Former Minister – to his involvement – without the 

approval – the Private Secretary – had been questioned – of the accountant – by the Bribery 

Commission 
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Column A  Column B  Column C 
were travelling by bus  has received nominations  an American University 

of a popular girls’ school,  in the Parliament  he spent $4,000 

to take part  to his supporters  from the UGC 

forcing them to turn back  A chairman  and it was difficult 

in Kandy  cost half a million  a lecturer joined 

and half way  to contest a seat  having received $5,000 

scheduled to begin at 9.00 a:m.  and his first task was  to manage his food 

the bus broke down  of a local government body  to read for his Ph.D. 

30 students  by appealing  for his course fee 

in a musical competition  which is going to  and accommodation 

on their journey  to plan fund raising  for his studies 
                                                 

          (3 × 2 Marks = Total 06 Marks) 
 
 
 
 
Question No.6 (12 Marks) 
 

Select a word from the given list to fill each blank in the passage below. Prepare a 
numbered list from 1 to 12 in the answer booklet and use it to state the word you have 
selected for each number. 
 

Among the very modern methods of communication like the Internet, (1) _____, Fax and Telex 

the Telegram is quite (2) _____. But it has not gone out of use. Still there are a large number 

who use the (3) _____ as a means of communication. 

 

This is because it is a very reliable source. Unlike the fax or the email, which is available only 

to a very limited (4) _____, the telegram is available to each and every person who has place 

of his own or a (5) _____ person whom he can trust. This is because the telegraph service is  

(6) _____ by the postal department and a telegram is (7) _____ to the person whose name is 

mentioned as the (8) _____ to his home.  If the telegram is undelivered it is returned to the   

(9) _____ and this process ensures message has reached the correct recipient. 

 

Normally a telegram is written in a (10) _____ form since the cost of sending a telegram is 

decided on the number of words it (11) _____. This is one disadvantage of a telegram. The 

other disadvantage is that it could be sent only by going to a post office and (12) _____ a 

form.  
 

sender filling delivered summary contains outdated 

telegram recipient E-mail clientele contact operated 

 

(12 × 1 Mark = Total 12 Marks)    
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Question No .7 (22 Marks) 
 

Read the following passage and answer the questions that follow in your answer booklet.  
 

Faster planes and cheaper flights are making it easier than ever before for people to travel.  In 

most developed societies visiting places and traveling to other countries has become a 1. status 

symbol. The tourism industry of both developed and developing countries have                          

2. recognized this fact and are learning to take advantage of it. Some countries have now made 

tourism their main source of income.  
 
There are, however some problems 3. associated with this industry. Firstly there is the increasing 

crime rate. Some locals see tourists as easy prey because not only are they unfamiliar with the 

country they are traveling and therefore less able to take care of themselves, but also they carry 

valuable items like cameras, jewellery, foreign currency, which could be easily 4. disposed of for a 

small profit.  

 
Another major problem is health.  With greater 5. mobility comes greater danger of spreading   
6. contagious diseases such as aids, around the world. One infected person returning home could 

easily start an epidemic before their illness was 7. diagnosed. More over the emergence of many 

more diseases, which can resist 8. antibiotics, is causing scientists to be extra careful about this 

issue.  
 

Answer the following questions: 
 

(a) Why has the tourist industry suddenly become important?         (03 Marks) 
 

(b) What is the first problem associated with the tourist industry?             (03 Marks) 
 

(c) What is the second problem?             (02 Marks) 
 

(d) Why is the second problem more serious than the first?         (03 Marks)    
     
(e) What is causing the tourist to be extra careful regarding these problems? (03 Marks) 

 

(f) The following words and phrases are the meanings of the words underlined in the passage: 
 

Match the underlined words to their meanings given below and write them on your answer 
booklet. 
  

1. Infectious 2. Condition of pride 

3. destroyed 4. spreading decease 

5. identified 6. decision after examining 

7. ability to move 8. related 

(8 × 1 Mark = 08 Marks) 
    (Total 22 Marks) 
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Question No .8 (20 Marks) 
 
Write a composition of 300 words on one of the following topics on your answer booklet:  

 
(a) Capital investment and share market. 

 
(b) Highways - a solution to traffic problem. 
 
(c) Popularity of Super Markets. 

(Total 20 Marks) 
End of Question Paper 

 
 

 
 


